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Team Manager’s Guide to 

Team App
The instructions here relate to using Team App in the browser - not the mobile app. Whilst everything 
covered here can also be done on the mobile app please just be aware that the steps may be slightly 

different and that the screenshots in this document are (mostly) from the browser version. 
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Step 1: Log in to ntfc.teamapp.com

Step 2: Navigate to the Teams page.

Create a game for your team
Note: Training sessions for all teams have already been loaded by the club’s Team App admin so, as team 
manager, you’ll only need to add games. However if you do need to add a training session just follow the same 
steps.



Create a game for your team (continued)

Step 3: Select your team from the list. Step 4: Click on the SCHEDULE button.



Create a game for your team (continued)

Step 5: Click on the + NEW button.



Create a game for your team (continued)

Step 6: Enter game details. 
Description is a mandatory field. Add 
anything you like.

At Location type the name of the 
oval and click on the search button.



Create a game for your team (continued)

Step 6 (continued): Leave Send notifications selected (it 
will be checked by default). Click on ADD RSVPS

With RSVPs enabled this 
section will appear in the 
mobile app.

Step 7: Click on SAVE. The game will be added to the team’s schedule and 
players/parents will receive a push notification on their mobile device. 



View RSVPs for a game or training session

Step 1: Navigate to the schedule for 
your team via the TEAMS or 
SCHEDULE links in the menu.

Step 2: Click on the event for which 
you want to view the RSVPs.



View RSVPs for a game or training session (continued)

Step 3: Below the location map is the 
Replies section.

You can send a reminder 
to those who haven’t yet 
RSVPed.

Replies can also be viewed 
in the mobile app.
Click on Yes, No, Pending to 
view the list. 



Send a message to the team

Step 1: Navigate to the chat page via the 
CHAT link in the menu. 
You’ll see the team(s) you have access
to in the list.

Step 2: Click on your team.



Step 3: Enter your message in the
message box and click SEND.



Add/view player list 
This is entirely optional but if you want to be able to see a list of the 
players in your team then a player profile per player needs to be created. 
A player list may also be useful for other parents as well as the coach. 

As the team manager you can create player profiles yourself but it’s 
recommended to ask parents to do it for their child, via the mobile app. 
Firstly, it’s one less thing for you to do, and secondly, the parents have 
the control and can easily add a photo as well, if they choose.  

Step 1: Via CHAT ask parents to 
do the following …

Please add a player profile for your 
child in Team App. Go to 'Player 
profiles' via the main navigation (4 
horizontal lines at the top left) or 
click on the 'Player profiles' icon on 
the main NTFC screen. Then click on 
the 3 dots at the top right and select 
'New'. Please include a photo. And 
don't forget to click 'Create' at the 
top right when you're done.

There are two ways to 
access Player Profiles


